Building Permit Application Process
SPANISHFORK
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Applicant completes the appropriate Building Permit

application through the Citi=en portal with
the required attached documents

v

Building Department receives application and completes an
initial review of the application and the attached documents

v v

Initial review complete Initial review of application
and corrections are
needed by applicant

Application sent out to Assigned \l/
City Staff for further review and E
fees are calculated / o \
Incomplete application
\l, email is sent to
Applicant; no further
Review of Review of application action is taken until
Application and corrections are Applicant submits
complete needed by applicant

\l/ Krequested information/

Applicant Redline Memo email sent to Applicant;
Pay Fees no further action is taken until Applicant
submits requested changes

Building
Permit issued

Applicant responsible for scheduling various
building inspections as required per permit

Final Inspection

Certificate of Occupancy Issued

**|f a Construction Deposit was collected during the application process, and the project is completely signed off by the
Building Inspector, the Construction Deposit refund will be processed the following week. If the building is occupied prior to
receiving occupancy, one half of the Construction Deposit will be forfeited to Spanish Fork City.**



