
Business License Application Process 

 

 Applicant completes the appropriate Business 

License application through the  

portal with the required attached documents 

Business Licensing Department receives application and completes 

an initial review of the application and the attached documents 

Initial review of 

Business License 

application that require 

Building Inspection and 

Safety/Fire Inspection 

Complete 

Incomplete application 

email is sent to 

Applicant; no further 

action is taken until 

Applicant submits 

requested information 

Building Inspection 

scheduled 

Applicant is responsible for 

rescheduling failed inspection 

once corrections have been made 

Email sent to Applicant 

with contact information 

to schedule Fire/Safety 

Inspection with Building 

Inspection date and time 

Building and 

Fire/Safety 

Inspection Pass 

Initial review of all business license applications 

Initial review of 

Business License 

application that 

does not require 

inspections 

Complete 

Business 

License 

issued 

Application is ready 

to move forward 

Application needs 

corrections by Applicant 

Building and/or 

Fire/Safety 

Inspection Fail 

 

Business 

License issued 

Inspection 

rescheduled 


